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T3 Chief, Yage & Classification Division 16 March 1954
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TURTECT:  Re~uest for Chance in Job Classification

1 It is reocuested that the followine job be reclassified as it

e oricinally classified incorrectly:

T.0. (FI) G5-0136,51-09 BV 25/ FI T0
Admin, Asst, S-013e+53=6% 37 254 FI
QEOLeY =07y
7. Listed below are the duties:

a. The supervision of the work of six clerks in the issuance
of Onerational and Covert Security Clearances, This necessitates
the delegation of work so that the flow runs smoothly and suicdly,

b, Setting up and maintaining files which are kevt in some
30~0dd safes, and the keening of card files.

c. Answering requests for information re e¢learances and nro-
cedures for coordinating with area divisions and Securitv Division,

d. Tesvonsible for settine un of all cases which includes

extractine the information from the files and determinine format
of' nresentation for final avoroval of branch chief,

o, Mszeczllaneous routine cleriecal worlk,




